

Name of organization or individual completing this form: 

Telephone number or email address:

Event Submission Form

If you have any questions about this form or the project, feel free to contact Kerry Morsek at Venture Outdoors: 412-255-0564 x32 or kmorsek@ventureoutdoors.org
While completing the form, please try to write as neatly as possible and pay close attention to spelling errors. Small mistakes could make it difficult to locate information in the commons. 
Name or Title of Event:

Description of Event: Please provide a concise description that could help people who have never been to a similar event. It is helpful to include information like mileage, difficulty level, group size, prerequisites, eligibility, etc. If it is necessary for participants to pre-register or contact a trip leader to confirm the event, be sure to mention that as well.
Scheduling:

Begin Date:


Begin Time:

End Date: 

End Time:


Description of Scheduling: “Every other Monday until Dec. 15th”, etc.

Location: If the location is not already listed on the site, you will need to fill out a location description form.
Organizing Group: If the organization is not already listed on the site, you will need to fill out an organization description from.
Trip Leader (if applicable):
Contact: Please provide contact info for the best person to call to receive information about this event. (If the host organization, leave blank.)

Name:


Phone Number:

Email Address:

Event Website URL:

Activities at or related to this event: Select as many as are applicable.

Cycling:
mountain biking 
bike racing
road biking
other biking
Foot-based Activities:
backpacking
camping
geocaching
hiking
orienteering
running
walking
Winter Sports:

cross-country skiing
downhill skiing
ice climbing
ice skating
sledding
snowmobiling
snowboarding
snowshoeing
telemark skiing
other winter sports
Water Sports:
boating
canoeing
kayaking
rowing

sailing
swimming
water skiing
rafting

other water sports

Sportsman Activities:
fishing

fly-fishing

hunting

trapping

bass fishing

ATV riding

archery

horseback riding
Adventure Pursuits:
adventure racing

caving
hang gliding or skydiving
triathalons

rappelling

in-line skating

rock climbing

mountaineering
Nature Based:
outdoor art

bird watching

nature appreciation

astronomy

wildlife viewing

botany

Wellness
t’ai chi ch’uan 

yoga

Land Sports
soccer

frisbee

other sports
Other Activities

team-building

volunteering

environmental ed

outdoor leadership

Fee: You can describe a number of different pricing schemes (members, day-of, etc.) Just put that qualifier in the description field. You can also attach a description of the payment plan if you wish. 
	 
	sample
	#1
	#2
	#3

	Name of Fee
	Registration
	 
	 
	 

	Dollar Amount
	$10.00 
	 
	 
	 

	Description
	Per Class
	 
	 
	 


Feel free to attach to this sheet any fliers, pamphlets, or other materials that might help describe the event. 

Also, if there is a relevant digital picture or logo that you’d like to see used in the profile, you can email it to Kerry at kmorsek@ventureoutdoors.org
Thank you for taking the time to fill this out! Because of your contribution to the guide, more people will have access to the information they need to get outside and enjoy Southwestern PA. 
